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Archive and Local History Service

Copying Service Order Form for Published Copyright Works



C O P Y R I G H T     D E C L A R A T I O N
Please supply me with a copy of the published items specified overleaf by me for the purposes of private study of research.  I declare that:
1. I have not previously been supplied with a copy of the same material by you or any other librarian, archivist or curator.

2. I will not use the copy except for research for a non-commercial purpose or private study and will not supply a copy of it to another person.

3. To the best of my knowledge the copyright owner has not prohibited copying of the work.

I understand that if the declaration is false in a material particular, the copy supplied to me by you will be an infringing copy and that I shall be liable for infringement of copyright as if I had made the copy myself.

I understand that if the declaration is false in a material particular, the copy supplied to me by you will be an infringing copy and that I shall be liable for infringement of copyright as if I had made the copy myself.

Name ………………………………………………………………………………………………………….
Address ………………………………………………………………………………………………………….
…………………………………………………………………….. Tel ……….…………………………..
Email 
………………………………………………………………………………………………………….

Signature*
………………………………………………………… Date ……………………………..
* This must be the personal signature of the person making the request.  A stamped or typed signature of an agent is not acceptable. Any one ordering copies on behalf of another person must obtain that person’s signature on this form.

	Scottish Borders Archive and Local History Service    

Copying Service Order Form:  Published Copyright Works
	
	


Notes: Do not remove individual items from files, mark place with strips of paper provided.  Your order will not be processed without a signature overleaf. Please consult staff if you intend to order copies with publication in mind and consult our reprographics and permission to publish policy.
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	Page number / brief description
	Method of copying required *
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* Black and White photocopying service will be assumed unless otherwise specified.

** For legal Reasons only one copy of each individual page or item can be supplied.  This column is for the total number of pages to be copied within one book or file.
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